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METROPOLITAN AUTHORITY



                                                                                                                                                                                                                                  BIG-QF-RF           
                                                                                                 
                                                                                                                                                                                                                                                                      Rev. No.: 04                                                                                                                                         

                                                                                                                                                                                                                                                                      Effectivity Date: 10-31-2015




RENEWAL FORM FOR CR and CRTE 
 (Certificate of Registration and Certificate of Registration and Tax Exemption)
Registered Corporate Name
: ____________________________________________________________
Trade Name (if applicable)
: ____________________________________________________________
BIR Tax Identification No. 
: ____________________________________________________________
Parent Company

: ____________________________________________________________
Address


: ____________________________________________________________
Primary Business Activity
: ____________________________________________________________



              _____________________________________________________________
SBF Address/Facility

: ____________________________________________________________
Telephone/Mobile No.

: _______________   Fax No. : _________  E-mail :____________________
Contact Person & Designation
:  ____________________________________________________________
Authorized Signatory

: _____________________________________________________________
Status



:      Operational
 

Non-Operational/On-going Construction
No. of Employees

:   Regular _______      

Contractual ______      Expatriates _______

Total Assets 


: __________________        
Net Income/(Loss) :  __________________

The applicant is required to submit the following documents with this Application Form:

A. CR

1. Copy of Official Receipt of payment for Certificate of Registration Renewal Fee of Php2,000.00 
2. Business License Sticker Fee of PhP200.00
B.
CRTE
1.
Copy of Official Receipt of payment for Certificate of Registration and Tax Exemption Renewal Fee of Php2,000.00
2.
Business License Sticker Fee of Php200.00

3.
Notarized Certification of Conformity

4.
Latest Secretary’s Certificate designating authorized SBF signatory
Other Requirements:

1. Latest Audited Financial Statement (AFS)

2. Latest Annual Income Tax Return (ITR)

3. Updated SEC General Information Sheet/SEC Certification (for corporation/partnership)

4. Updated Insurance Policy stating SBMA as the beneficiary (for direct lessees only)
_______________________________                                                  ___________________


Printed Name & Signature of President or                                             Date of application

Duly Authorized SBF Representative

